
 
  

Burlington City Council Meeting 

April 5, 2016 

 

Municipal Building Council Chamber 7:00 PM 

 

 

CALL TO ORDER Mayor Ian Baltutis 

 

INVOCATION Councilmember Robert Ward 

 

PROCLAMATIONS:  

 Sexual Assault Awareness Month  

 Alcohol Awareness Month  

 Mayors Day of Recognition for National Service – April 5, 2016 
   
CODE OF ETHICS-DISCLOSING CONFLICTS OF INTEREST City Clerk Renee Ward 

 

APPROVAL OF MINUTES March 15, 2016 - City Council Meeting   
 

ADOPTION OF AGENDA 

 

CONSENT AGENDA 

 

A. To approve an amendment to the Municipal Records Retention and Disposition Schedule. 

The official copy of the schedule will remain on file with the City Clerk.   
 

B. To set a date of public hearing for April 19, 2016, to receive citizens’ comments on the 

2016-17 Community Development Program Annual Action Plan and Action Plan 

Amendment.   
 

C. To approve a request to temporarily close the following streets on May 7, 2016, from 

6:30am until 5:00pm for the 2016 Burlington Recreation and Parks Department’s special 

event, “Burlington Active City Streets”.  

 

• Front Street from Spring Street to Lexington Avenue 

• Main Street from Davis Street to Front Street  

• Spring Street from Davis Street to Front Street  
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D. Budget Amendment – 2016-29 – Recreation – Kernodle Senior Center – Impact Alamance 

Grant 

 

BA2016-29 

Increase Revenues: 

010-33407-6260          Senior Programs/Donations       $ 9,000 

 

Increase Expenditures: 

010-62626-6013         Trails at Town & Country Park   $ 9,000  
 

E. Budget Amendment 2016-30 – RICO Appropriations  

 

BA2016-30 

Increase Revenues: 

013-39398-0000        Appropriated Fund Balance      $ 27,780 

 

Increase Expenditures: 

013-52520-3390        Equipment not Capitalized        $ 27,780  
 

PUBLIC HEARING: 

 

1. City Council will consider amending City Code of Ordinances, Chapter 15, pertaining to 

Intoxicating Liquors.   
 

NEW BUSINESS: 

 

2. City Council will consider a request to temporarily close the following streets from 

11:00am until 7:30pm for the Rusted Bucket Tavern to host a series of Downtown Food 

Truck Festival’s on May 8, June 12, July 10, August 14, September 11, and October 9, 

2016. 

 

• Davis Street from Worth Street to Spring Street 

• Main Street from Maple Avenue to Front Street  
 

PUBLIC COMMENT PERIOD 

 

CITY COUNCIL COMMENTS 

 

ADJOURN 
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@Q{OCL/7191/l/’lTIOW
Proclaiming April 2016 as

“Sexual Assault Awareness Month”

In Burlington, North Carolina

WHEREAS, Sexual Assault Awareness Month calls attention to the fact that sexual violence is
widespread and impacts every person in this community; and

WHEREAS, rape, sexual assault, and sexual harassment harm our community and statistics
show one in ?ve women and one in 71 men will be raped at some point in their lives; and

WHEREAS, young people experience heightened rates of sexual violence, and youth ages 12-17
were 2.5 times as likely to be victims of rape or sexual assault; and

WHEREAS, on campus, one in ?ve women and one in 16 men are sexually assaulted during
their time in college; and

WHEREAS, we must work together to educate our community about sexual violence prevention,
supporting survivors, and speaking out against harmful attitudes and actions;and

WHEREAS, prevention is possible when everyone gets involved; the ?rst step is increasing
education, awareness, and community involvement. It’s time for all of us to take action to create
a safer environment for all;

NOW, THEREFORE I, Ian Baltutis, Mayor of the City of Burlington, join advocates and
communities across the country in taking action to prevent sexual violence. I hereby proclaim
April as Sexual Assault Awareness Month in Burlington.

‘17iist/ie5” Jay qfjélprif, 2016
9|/layor,Ian Qaftutis
City Qurlington,WC
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TROCL./‘Z131/
lJZlT.TO5\fProclaiming April 2016, as

“Alcohol Awareness Month”
in the City of Burlington

WHEREAS, the month of April has been designated as Alcohol Awareness Month; and

WHEREAS, across our nation, alcohol abuse is a major public health problem that affects Americans from all communities of all
ages, races, and ethnic backgrounds; and

WHEREAS, alcohol is defined by the World Health Organization as a group 1 carcinogen and is the 3"‘leading preventable cause

of cancer; and

WHEREAS, alcohol kills more children than all illegal drugs combined; and

WHEREAS, 17% of 9"‘graders and 36% of 12"‘graders in Alamance County report having used alcohol in the past 30 days; and

WHEREAS, underage drinkers consume nearly 10% of all alcohol sold in North Carolina, totaling $526 million in sales; and

WHEREAS, underage drinking alone costs the citizens of North Carolina $1.5 billion in medical care, work loss, and pain and
suffering associated with the multiple problems resulting from the use of alcohol by youth; and

WHEREAS, during January 2016’s Alcohol Purchase Survey, 35% of clerks failed to request proper identi?cation from a youthful
appearing person attempting to purchase alcohol; and

WHEREAS, N.C. Alcohol Law Enforcement offers quarterly, “Be A Responsible Seller” training, but less than 15 local merchants
attended during 2015: and

WHEREAS, 40% of 9"‘graders and 60% of 12"‘graders in Alamance County say alcohol it is easy to get alcohol; and

WHEREAS, the Alamance County Youth Advisory Council and Alamance Citizens for a Drug Free Community are working to

raise awareness statewide, and to mobilize efforts within communities to implement strategies that prevent alcohol abuse and
dependency by decreasing underage access to alcohol, changing community norms that promote underage and excessive alcohol
consumption, and address policies pertaining to underage and excessive drinking.

NOW, THEREFORE, I, Ian Baltutis, Mayor of the City of Burlington do hereby proclaim April 2016, as “ALCOHOL
AWARENESS MONTH” in the City of Burlington, North Carolina and commend this observance to all citizens.

This is the 5"‘day of April 2016.

Ian Baltutis, Mayor
City Burlington
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: gaftutis

OCL/7l9l/l/7151"]OW
Proclaiming April 5, 2016

Mayors Day of Recognition for National Service

WHEREAS, service to others is a hallmark of the American character, and central to how we meet our challenges; and

WHEREAS, the nation’s mayors are increasingly turning to national service and volunteerism as a cost-effective strategy to
meet their needs; and

WHEREAS, AmeriCorps and Senior Corps participants address the most pressing challenges facing our communities, from
educating students for the jobs of the 21st century and supporting veterans and military families to providing health services
and helping communities recover from natural disasters; and

WHEREAS, national service expands economic opportunity by creating more sustainable, resilient communities and
providing education, career skills, and leadership abilities for those who serve; and

WHEREAS, AmeriCorps and Senior Corps participants serve in more than 50,000 locations across the country, bolstering
the civic, neighborhood, and faith-based organizations that are so vital to our economic and social well-being; and

WHEREAS, national service participants increase the impact of the organizations they serve, both through their direct
service and by managing millions of additional volunteers; and

WHEREAS, national service represents a unique public-private partnership that invests in community solutions and
leverages non-federal resources to strengthen community impact and increase the return on taxpayer dollars; and ’

WHEREAS, national service participants demonstrate commitment, dedication, and patriotism by making an intensive
commitment to service, a commitment that remains with them in their future endeavors; and

WHEREAS, the Corporation for National and Community Service shares a priority with county officials and mayors
nationwide to engage citizens, improve lives, and strengthen communities; and isjoining with the National League of Cities,
National Association of Counties, Cities of Service, and mayors and county officials across the country for the Mayor and
County Recognition Day for National Service on April 5, 2016.

THEREFORE, BE IT RESOLVED that 1, Ian Baltutis, Mayor of the City of Burlington, do hereby proclaim April 5, 2016,
as National Service Recognition Day, and encourage residents to recognize the positive impact of national service in our
county; to thank those who serve; and to find ways to give back to their communities.

This the 5”‘ day of April 2016

91/layor,City (Burlington
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MINUTES OF THE CITY OF BURLINGTON 

CITY COUNCIL MEETING 

MARCH 15, 2016 

 

 

          The City Council of the City of Burlington held a regularly scheduled meeting in the Council 

Chamber, Municipal Building, 425 South Lexington Avenue, Burlington, N. C., 27216-1358, on March 

15, 2016, at 7:00 PM. 

 

          Mayor Ian Baltutis presided 

 

          Council Present: Mayor Ian Baltutis, Mayor Pro Tem Celo Faucette,  

          Councilmembers Robert Ward, James Butler and Kathy Hykes 

 

          Councilmembers Absent: None 

 

          City Manager: Hardin Watkins, Present 

 

          City Attorney: David Huffman, Present 

 

          City Clerk: Renee M. Ward, Present 
 

 

CALL TO ORDER  
Mayor Pro Tem Celo Faucette 

 

INVOCATION  
Mayor Pro Tem Celo Faucette 

 

RECOGNITION – Firefighter Shannon Watkins 
 

 

 
 

      Firefighter Watkins was recognized for his efforts in giving medical attention to an 

unconscious woman while in flight home from a vacation.   
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March 15, 2016 

City Council Meeting 

 

 

CODE OF ETHICS-DISCLOSING CONFLICTS OF INTEREST – City Clerk Renee Ward  
 

      There were no conflicts of interest reported.  
 

APPROVAL OF MINUTES 
 

 February 11, 2016 - City Council Retreat 

 March 1, 2016 - City Council   
           

       Upon motion by Councilmember Ward, seconded by Councilmember Butler, it was 

resolved unanimously to approve the above listed minutes. 

 

 

ADOPTION OF AGENDA  
           

       Upon motion by Councilmember Butler, seconded by Councilmember Ward, it was 

resolved unanimously to adopt the agenda. 

 

 

CONSENT AGENDA 

 

A. To adopt an ordinance approving the following Traffic Commission Recommendations:  
 

• To approve a no-parking zone on the north side of Eldermont Street from a point at the            

intersection of Alamance Road and Eldermont Street to a point 490 feet east from the 

same. 

• To approve a restricted left turn sign on Avalon Road turning onto McKinney Street. 

  

Ordinance#16-9 

 

   AMENDMENT TO THE CITY OF BURLINGTON TRAFFIC ORDINANCE 

                       

BE IT ORDAINED by the City Council of the City of Burlington: 
  

 To approve a No Parking Zone on the north side of Eldermont Street from a point at  

the intersection of Alamance Road and Eldermont Street to a point 490’ east from the 

same 
  

 To approve a Restricted Left Turn Sign on Avalon Road turning onto McKinney      

Street 
 

A. That all ordinances or parts of ordinances inconsistent or in conflict with this ordinance 

are hereby repealed. 
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March 15, 2016 

City Council Meeting 

 

 

  

B. That this ordinance shall take effect upon passage.  
 

B. To approve the reclassification of a full-time Meter Reader position, Level 13, to a part-time 

Meter Reader with retirement position, effective upon Council approval.  
 

C. To approve the reclassification of a Collection Specialist, Level 13, position to a Head   

Collection Specialist position, Level 18, effective upon Council approval.  
 

D. To approve the Link Transit System bus wrap design.   
 

E. Budget Amendment 2016-26 – Animal Services – Donation  
 

BA2016-26 
 

Increase Revenues: 

010-33305-5220       Donations – Animal Shelter       $1,200 
  

Increase Expenditures: 

010-42501-1900       Professional Services                $1,200   
 

F. Budget Amendment 2016-27 – Fire – Donation  
 

BA2016-27 
 

Increase Revenues: 

010-33303-5340       Contributions – Fire          $2,500 
  

Increase Expenditures: 

010-53534-3300       Departmental Supplies     $2,500  
 

G. Budget Amendment 2016-28 – Police – North Carolina Governor’s Crime Commission    

Grant 
 

BA2016-28 
 

Increase Revenue: 

525-33100-0000       State Grant- Reimbursement      $ 96,890 

525-38390-0000       Operating Transfer In                     32,300 
 

Increase Expense: 

010-50502-9100        Operating Transfers Out             $ 32,300 
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March 15, 2016 

City Council Meeting 

 

 

525-40000-0200        Personnel Services                        39,540 

525-40000-0500        Fica Taxes                                       3,030 

525-40000-0600        Group Insurance                              5,690 

525-40000-0700        Retirement                                       2,970 

525-40000-0800        401K                                                1,980 

525-40000-1401        Training and Travel                         4,500 

525-40000-3300         Supplies                                          1,650 

525-40000-3390         Equipment Not Capitalized          29,530 

525-40000-7400         Equipment                                      8,000  
           

       Upon motion by Councilmember Hykes, seconded by Councilmember Butler, it was 

resolved unanimously to approve the foregoing consent agenda. 
 

 

PUBLIC HEARING  
  

ITEM 1: REZONING - GARDEN ROAD 

 

       City Council will consider an application to amend a conditional rezoning approved by the 

Burlington City Council on February 21, 2006. The request is to allow an increase of 70,000 

square feet of leasable area for a maximum of 369,405 square feet. The property is located on 

the north side of Garden Road between Boone Station Drive and Huffman Mill Road, 

referenced as Alamance County tax identification numbers 112794 and 112795. 

  

       Planning and Economic Development Director Amy Nelson stated that this request was for 

a 70,000 square foot increase in leasable floor area and was consistent with the land use plan.  

She stated that the recently approved parking space adjustment would be met with this request. 

She stated that the request would give the shopping center some flexibility for future tenants.  

 

       Ms. Nelson stated that this rezoning request had the recommendation of staff and that the 

Planning and Zoning Commission voted unanimously to recommend the request to Council. 

She stated that the Commission found that the rezoning would not adversely affect the 

adjoining property, was in keeping with land uses already in the area, and that it was consistent 

with the Comprehensive Land Use Plan. She stated that Mr. Dan Simmons was present to speak 

to this request.  

  

       Mr. Dan Simmons stated that Cons Home Plus Store, out of Texas, would be moving into 

the old Office Max building and requested to increase the footprint by 18,000 square feet for a 

total of 41,000 square feet.  He stated that plans had been submitted to Engineering and 

Inspections.  He stated that with the addition of square footage would revitalize that section of 

the shopping center and would give them the flexibility in negotiating future tenants.  
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March 15, 2016 

City Council Meeting 

 

 

       Councilmember Butler asked if the expansion would take place in the future. 

  

       Mr. Simmons stated that Cons Home Plus Store would take place immediately and the 

expansion would be in the future. 

  

       The public hearing was opened for comments. 

  

       Mr. Michael Goodman, A&M Distribution or Garden Automotive spoke in favor of the 

expansion.    

  

       Upon motion by Councilmember Hykes, seconded by Councilmember Ward, it was 

resolved unanimously to close the public hearing. 

  

       Councilmember Butler moved for the adoption of the following ordinance: 
 

Ordinance #16-10   

   

ORDINANCE TO AMEND OFFICIAL ZONING MAP   (Rezone Property located on the 

north side of Garden Road between Boone Station Drive and Huffman Mill Road.) 

BE IT ORDAINED by the City Council of the City of Burlington, North Carolina: 

 

Section 1. That the official zoning map, an element of the Burlington Zoning Ordinance, and 

the Comprehensive Land Use Plan are hereby amended by amending the Conditional Business 

District approved by the Burlington City Council on February 21, 2006 to allow an increase of 

70,000 square feet of leasable area for a maximum of 369,405 square feet, subject to the 

conditional uses with limitations as set forth in Sections 2, 3 and 4 of this ordinance the area 

described as follows: 

 

Property located on the north side of Garden Road between Boone Station Drive and Huffman 

Mill Road; referenced as Alamance County tax identification numbers 112794 and112795. 

 

Section 2. That the rezoning to amend the Conditional Business to allow an increase of 70,000 

square feet of leasable area for a maximum of 369,405 square feet is hereby authorized subject 

to the following Use and Development Conditions: 

 

Use Conditions 

1. All use conditions as previously approved shall apply. 

 

Development Conditions 

1. Allow an increase of 70,000 sq. ft. for a total of 369,405 sq. ft. gross leasable area. 

2. New parking ratio of 4 spaces per 1000 sq. ft. will be met with the future expansion. 

3. All future expansions will be approved by the City of Burlington Technical Review  
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March 15, 2016 

City Council Meeting 

 

 

 

    Committee. 

4. All previously approved development conditions shall apply. 

  

Section 3. This property will be perpetually bound to the uses authorized and subject to such  

conditions as imposed including site plans and other submissions, unless subsequently changed 

or amended as provided for in the City of Burlington Zoning Ordinance. 

 

Section 4. Any violations or failure to accept any conditions and use limitations imposed herein 

shall be subject to the remedies provided in the City of Burlington Code of Ordinances and 

Zoning Ordinance. 

 

Section 5. That all ordinances or parts of ordinances inconsistent or in conflict with this 

ordinance are hereby repealed. 

 

Section 6. That this ordinance shall take effect upon passage.  
 

           The foregoing ordinance was seconded by Councilmember Ward, and after full 

discussion, the same was voted upon and declared duly adopted, no amendments having been 

offered and consent having been given to place the same upon its immediate passage.  

Councilmembers voting in favor of the motion to adopt the foregoing ordinance were Baltutis, 

Faucette, Ward, Butler and Hykes.  

  

       Upon motion by Councilmember Butler, seconded by Councilmember Ward, it was 

resolved unanimously to approve the following statement of consistency: 
 

 

NEW BUSINESS 
 

ITEM 2: TEMPORARY STREET CLOSING - FRONT STREET - APRIL 9, 2016  
 

       City Council will consider a request to temporarily close Front Street between South Worth 

Street and Spring Street during the Burlington Junior Woman’s Club annual 5K fundraising 

event on Saturday, April 9, 2016, from 7:30am until 10:30am conditional upon meeting 

requirements of the City of Burlington’s Special Event Permit application. 

  

       Ms. Jen Gathings, representing Burlington Junior Woman's Club, stated that this was the 

fifth annual TaTa Trot and requested that Front Street be closed between South Worth Street 

and Spring Street during the event.   

  

          Upon motion by Councilmember Hykes, seconded by Councilmember Butler, it was 

resolved unanimously to approve the temporary street closing.  
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City Council Meeting 

 

 

 

ITEM 3: BURLINGTON DOWNTOWN FARMERS MARKET - CITY PARKING LOT 

#1 - APRIL THROUGH MID-NOVEMBER  
 

       To approve a request allowing Burlington Downtown Farmers’ Market permission to hold 

a farmers’ market for a three-year term in a portion of City Parking Lot #1 at the corner of 

Front Street and Spring Street each Saturday from April through mid-November from 8:00am 

until 12 noon contingent upon meeting insurance requirements. 

  

       Mr. Jordan Walker, representing Burlington Downtown Famer's Market, stated that this 

would be the fifth season of the farmer's market and would operate an average of about 30-

weeks downtown.  He stated that he would like to request a three-year commitment that would 

help to recruit stronger vendors.  He stated that the traditional Christmas parade is held the 

Saturday before Thanksgiving and they would be ending the market the week before the parade 

in November. He stated that insurance requirements had been met.  

  

       Councilmember Ward stated that he was not satisfied with the legal requirements and asked 

the City Attorney to look into the legalities but believed Council could approve it subject to 

clearing up any type of legal issues that may be involved in granting the approval.    
 

          Upon motion by Councilmember Ward, seconded by Councilmember Butler, it was 

resolved unanimously to approve the Burlington Downtown Farmer's Market contingent on 

legal requirements and approval by the City Attorney.  
 

 

ITEM 4: DOWNTOWN REVITALIZATION FUNDS - WAYFINDING SIGNAGE  
 

       City Council will consider approving downtown wayfinding signage as the identified 

project for the use of $96,107 Downtown Revitalization Funds allocated in the 2015-17 state 

budget, Session Law 2015-24. 

  

       Director of Development & Technical Services, Nolan Kirkman stated that in order to have 

the funds released the State was requesting what the funds would be used for.  He stated that 

after vetting several projects with Anne Morris, Downtown Corporation, it was settled on 

wayfinding for Downtown Burlington.  He stated that this was an effort that the Downtown 

Corporation had already begun and that the Downtown Master Plan identified wayfinding as 

one of the successive actions after the branding efforts had been completed.  Mr. Kirkman 

stated that staff felt like it was a visible project, suitable for legislative funds. 

  

       Councilmember Butler asked if using the funds for wayfinding signage met the 

requirements of the grant. 

  

       Mr. Kirkman replied it did meet the requirements. 
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       Councilmember Hykes asked if the signage would stretch beyond Downtown. 

 

       Mr. Kirkman stated that it depended on how far the funds could be stretched and that 

signage could get expensive. He stated that a design had not been completed and that Ms. 

Morris and her staff were working with a consultant.  

  

       Upon motion by Councilmember Butler, seconded by Councilmember Hykes, it was 

resolved unanimously to approve the allocation of funds for downtown wayfinding signage.  

 

 

PUBLIC COMMENT PERIOD 
 

       There were no public comments.  
 

 

CITY COUNCIL COMMENTS 
 

        Councilmember Butler stated that it was good to see Scout Troop #17 and thanked the 

Scoutmasters for all the work they have done in raising good scouts. 

  

       Councilmember Hykes shared about the upcoming St. Patrick's Day Parade and that 

Councilmember Butler had been chosen as the grand marshal.  

  

       Mayor Pro Tem Faucette invited citizens to apply to serve on one of the City's Boards and 

Commissions.     
 

 

ADJOURN  
 

          Upon motion by Councilmember Ward, seconded by Councilmember Butler, it was 

resolved unanimously to adjourn. (7:28 PM) 

 

 

Renee M. Ward 

Renee M. Ward 

City Clerk 
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MEMO
Office of the City Clerk

TO: City Manager Hardin Watkins

FROM: Renee Ward
City Clerk

RE: Municipal Records Retention and Disposition Schedule Amendment

The North Carolina Department of Cultural Resources Local Records Unit has issued an 
amendment to the Municipal Records Retention and Disposition Schedule.  Please place this 
item on the April 5, 2016, City Council meeting agenda for Council consideration.  

The official copy of the schedule will remain on file with the City Clerk. 

Page 14 of 44



Municipal
RecordsRetention Schedule Amendment

Amending the Municipal Records Retention and Disposition Schedule published September 10, 2012.

STANDARD 9. LAW ENFORCEMENTRECORDS

STANDARD 12. PERSONNELRECORDS

Amending Item 19, Employee EligibilityRecords,as shown on substitute page 105.

APPROVAL RECOMMENDED

City/Town Clerk

E»
Chief Administrative Officer/ Sarah E. Koonts, Director
City Manager Division of Archives and Records

APPROVED

Mayor '

'

Susan W. Kluttz,Secretary
Department of Cultural Resources

January 5, 2015
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MEMORANDUM

TO: Hardin Watkins, City Manager

FROM: Shawna Tillery, Community Development Administrator

DATE: March 18, 2016

SUBJECT: City Council Agenda – April 5, 2016
           Request to Set Public Hearing Date to Receive Public
            Comments on the 2016-17 Community Development 

Program Annual Action Plan and Action Plan Amendment 

Please request City Council at the April 5, 2016 meeting to set a public hearing 
date for April 19, 2016 to receive public comments on the proposed 2016-17 
Consolidated Plan update for the community development program.  This document is 
the One-year Action Plan and the proposed activities for fiscal year 2016-17 Community 
Development Block Grant (CDBG) funds.  

A separate budget for the City and Alamance County’s HOME Investment 
Partnerships (HOME) Program funds will also be available for review. (City staff 
administers the County’s local HOME Program activities.) Projects and proposed uses of 
HOME Program funds will be included in the Action Plan for the HOME Consortium 
comprised of local government units in two counties.  The Consortium’s Lead Entity, the 
City of Greensboro, will submit the Consortium’s plan to the United States Department 
of Housing and Urban Development (HUD).  

Copies of the draft Plan and a summary will be available for City Council to 
review prior to the public hearing.  As required by federal regulations, staff will publicize 
the public hearing and the required 30-day comment period and provide copies of the 
draft plan for public review.

 
If you have any questions concerning this matter, please advise me.
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INTEROFFICE MEMORANDUM

TO: BEVERLY SMITH
FROM: MARY FAUCETTE
SUBJECT: BURLINGTON ACTIVE CITY STREETS
DATE: MARCH 21, 2016
CC: LISA WOLFF, TONY LAWS, EMILY LOTT

I would like to be on the next council agenda to request the following:

To temporarily close the following streets during the Burlington Recreation and Parks 
Department’s special event “Burlington Active City Streets” on Saturday, May 7, 2016, from 
6:30 a.m. until 5:00 p.m.:

- Front Street from the middle of the intersection of Spring Street to Lexington Avenue St. 
- Main Street from Davis Street to Front St. 
- Spring Street from Davis to the middle of the intersection of Front St. (only left turns off 

of Front onto Spring St)

Mary Faucette
Special Events Supervisor
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INTEROFFICE MEMORANDUM
FINANCE & RISK MANAGEMENT DEPARTMENT

TO: Mr. Hardin Watkins, City Manager

FROM: Peggy Reece, Director of Finance & Risk Management

SUBJECT: Budget Amendment 2016-29– Recreation – Kernodle 
 Senior Center- Impact Alamance Grant

DATE: March 13, 2016

Attached is a copy of a grant agreement between Impact 
Alamance and the City of Burlington outlining a grant 
awarded to the John Robert Kernodle Senior Center in the 
amount of $9,000. There are no City-match requirements.  The 
grant will be used for improving wellness through trail 
improvements at Town and Country Park. 

Please ask the City Council to amend the 2015-16 Budget at 
its April 5th meeting as follows.

BA2016-29

Increase Revenues:

010-33407-6260 Senior Programs/Donations  $ 9,000

Increase Expenditures:

010-62626-6013 Trails at Town & Country Park  $ 9,000

Attachment

cc: Hal Hayes, Purchasing/Revenue Collection Manager
Tony Laws, Director of Recreation & Parks
Jane Smith, Supervisor, Senior Programming/Center
Lisa Wolff, Superintendent of Recreation Programming 
Renee Ward, Administrative Manager/City Clerk 
Beverly Smith, Deputy City Clerk
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IMPACT ALAMANCE
FY 2016 Grant Agreement

Melissa Hoose, Supervisor of Outdoor Programs

City of Burlington

P.O. Box 1358 (1333 Overbrook Rd.)

Burlington, NC 27215

Improving Wellness through Trail Improvements at Town and Country Park

Grant Year: 04/01/2016 – 04/01/2017

Impact Alamance President: Tracey Grayzer

A.   City of Burlington hereby agrees:
(1) to return any unexpended grant funds remaining at the conclusion of the project period;
(2) that this grant may only be used for the project identified above, as described in the Grantee’s 

proposal and related correspondence, and may not be expended for any other purposes 
without the Alamance Community and Health Foundation's (DBA Impact Alamance) prior 
written approval;   

(3) to repay any portion of the amount granted which is not used for the purpose of the grant set 
forth in the Grantee’s proposal and related correspondence;

(4) to submit full and complete narrative and financial reports on the manner in which the funds 
were spent and the progress made in accomplishing the purpose of the grant (see section E for 
reporting requirements);

(5) to maintain records of receipts and expenditures adequate to verify the use of this grant and to 
make its books and records available to the Foundation for up to three years following the 
completion of the grant;

(6) to notify the Foundation immediately if any changes occur which could lead to a change in the 
Grantee’s tax-exempt status or public charity classification and to repay the Foundation any 
unspent grant funds if the Grantee’s tax exempt-status is revoked or ceases to be a public 
charity;

(7) to notify the Foundation if any changes occur in the program or project for which funding is 
given, as specifically set out in the original grant application (inclusive of all subsequent 
addendums);

(8) to fully cooperate with a representative of the Foundation in evaluating the effectiveness of the 
use of funds awarded, if requested.

B.  Right to Modify or Revoke:
The Foundation reserves the right to discontinue, modify or withhold any payments to be made 
under this grant award or to require a total or partial refund of any grant funds if, in the 
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Foundation’s sole discretion, such action is necessary: (1) because the Grantee has not fully 
complied with the terms and conditions of this grant; (2) to comply with any law or regulation 
applicable to the Grantee, to the Foundation or to this grant.
If the Foundation does not receive signed copies of this grant agreement by the due date listed 
below, this grant may be revoked.

C. Payment schedule
 The Foundation releases grant checks during the last week of the month on a quarterly basis.  

Payments for your grant will be made according to the schedule below unless other 
arrangements are made with the Foundation.

Payment Amount Payment Date
$9,000.00 April 1, 2016

D. Grantee Contact
  is listed as the Primary Contact for this grant in the Foundation’s records.  All information 

related to this grant, including progress report notices, letters, payments, and information 
requests, will be sent to this individual directly.  It is the responsibility of the Primary Contact to 
provide others within the organization with any information they may need.  

 If you would like someone else to be considered the Primary Contact, or the contact changes in 
the future, please complete a Modification Request form and submit it to the Foundation.

E.     Reporting requirements
The Foundation reserves the right to withhold funding when the grantee is not in compliance with 
these reporting requirements:
 The Foundation requests progress and financial reports relative to the above project according to 

the following schedule.  The reports are an extension of the application itself to show the progress 
anticipated, and the progress made at the time of the report.  See final page for list of project 
outcomes.

Report Type Due Date
Signed Grant Agreement March 21, 2016
Mid-Year Progress & Financial Report October 1, 2016
Final Progress & Financial Report April 1, 2017

 The Foundation will email the report to the primary contact one month prior to the due date.
 Your organization will be asked to report on the outcomes in your original report.  You will find 

those outcomes on the attached executive summary of your proposal.
 Progress reports should be completed in full, each question answered, and appropriate 

attachments included. 
 Financial reports should also be completed showing actual expenditures relative to the approved 

grant amount.  If the Foundation has any questions or concerns regarding your financial report, 
we reserve the right to audit your records to ensure our funds are being spent according to your 
award agreement.

F. Grant Modification Requests
 In the event that you need to make a modification to your grant, please contact the Foundation 

immediately for approval. 
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G. Guidelines for acknowledging the grant
 If materials including books, posters, brochures, flyers, press releases or public announcements 

are made referring to the funded project, we request specific acknowledgment of the 
Foundation’s support of this project.  Prominence of acknowledgment should be commensurate 
with level of funding relative to other funding sources.

 The Foundation reserves the right to announce this grant publicly in a manner and at a time of 
its choosing.  

 The Grantee may make an announcement about this grant using a press release conforming to 
the following guidelines: 

1. Impact Alamance should be notified prior to press release being sent to media and 
has the right to review the release and make revisions in regards to the foundation's 
mission and funding priorities.

2. Impact Alamance should be named in the first paragraph.
3. The following description of Impact Alamance should be included in the 

announcement: Impact Alamance is part of the Cone Health Network and has as its 
mission to strategically invest in our community for hope, health and prosperity.  

4. The Foundation should be notified at least 24 hours in advance of a planned news 
conference about this grant.

H. Acceptance of award
 The terms and conditions of this grant agreement have been read, are understood, and are 

accepted.
 If you accept the terms of this agreement, please sign and return the original document to 

Impact Alamance, 101 North Main Street, Burlington, NC 27217.  Keep the additional copy 
enclosed for your records.

 Please submit your organization's W-9 Form if you have not already submitted.
 If you have concerns with the requirements outlined in this agreement, please contact Donna 

Buckner at 336-221-0011.  

The undersigned is an authorized officer of the Grantee organization and, as such, is authorized to 
accept this grant on behalf of the Grantee, to obligate the Grantee to observe all terms and conditions 
placed on this grant, and agrees to comply with the above stated guidelines. 

NAME OF ORGANIZATION:

BY (signature of authorized person): TITLE:

PRINTED NAME: DATE
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An update on the information below will be requested in your mid-year and final grant project report.  A 
budget update will also be required.

Project Title:  Improving Wellness through Trail Improvements at Town and Country Park

Brief Project Description:  The project is to improve the trails at Town and Country Park, located in 
Burlington along the Haw River, to encourage residents and visitors to be more physically active and feel 
safe using the trails. The improvements include using GPS to map the trails, create permanent maps, 
purchase and install trail markers, build and install a trail head kiosk and install a trail counter. Through 
the improvements, the park will be more inviting and safer place to walk or hike in a natural setting. A 
connector trail will also be built to connect Town and Country Park to the Haw River Hiking 
Trail/Mountains to Sea Trail to offer more connected miles of trail to the community.

Outcome 1:  By July 2017, trail usage at Town and Country Park will increase.

Measure 1:    

Count trail users prior to installation of signage and after. Data will be collected monthly for 5 years.

BUDGET UPDATE 

Grant Total: $
Remaining Balance: $

EXPENSES PAID  (Please list each item and expense below)

BALANCE (Please list remaining balance and items still to be purchased)

Page 25 of 44



 
 

      FROM THE DESK OF CAPTAIN BRIAN LONG 
 

TO: PEGGY REECE, FINANCE  

 CHIEF J. JEFFREY SMYTHE, CHIEF OF POLICE  

FROM: Captain Brian Long 
SUBJECT: FY16 BUDGET AMENDMENT FOR RICO APPROPRIATIONS    

DATE:       March 31, 2016     
 
The Police Department is requesting use of RICO funds for expenditures involving the acquisition 
of needed equipment. This will require a Budget Amendment to appropriate funds for expenditure in 
the amount of $27,773.00 
 
The cost will include: 
 
013-52520-3390 Equipment Not Capitalized- 
 
20 Glock Model 22 Handguns $     8,773.00 
Automated License Plate Reader Trailer-Upgrade (Power Supply) $    14,000.00 
10 Ballistic Vest (Rapid Deployment) $    5,000.00 
Total 3390 account-        $27,773.00 
  
 
 
Total for Budget Amendment request- $27,773.00   

 
Cc: Renee Ward 
       Asst. Chief J.E. Kerns 
       Asst. Chief C.S. Verdeck  
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INTEROFFICE MEMORANDUM 
 

FINANCE & RISK MANAGEMENT DEPARTMENT 
 

 
 
TO:  Mr. Hardin Watkins, City Manager 
 
FROM:  Peggy Reece, Director of Finance & Risk Management 
    
SUBJECT:  Budget Amendment 2016-30- RICO Appropriations 
 
DATE:  March 31, 2016 
 
Attached is a copy of a memorandum from Brian Long, Police 
Captain, requesting a budget amendment for the use of RICO funds 
for expenditures involving the acquisition of much needed 
equipment (i.e. handguns, automated license plate reader, 
ballistic vests).   
 
Please ask the City Council to amend the 2015-16 Budget at its 
April 5th meeting as follows: 
 
BA2016-30 
 
Increase Revenues: 
 
 013-39398-0000  Appropriated Fund Balance     $  27,780 
  
Increase Expenditures: 

  
013-52520-3390  Equipment not Capitalized $  27,780 

 
Attachment 
 
cc: Hal Hayes, Purchasing/Revenue Collection Manager 
 Brian Long, Police Captain  

Jeffrey Smythe, Chief of Police 
Renee Ward, Administrative Manager/City Clerk  

 Beverly Smith, Deputy City Clerk 
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PROPOSED AMENDMENTS TO CHAPTER 15 (INTOXICATING LIQUORS) 
OF THE BURLINGTON CITY CODE

Ord. No. _______
Enacted ________

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
BURLINGTON, North Carolina, that the following change be made to Chapter 15 
(Intoxicating Liquors) of the City Code:

Sec. 1:That Section 15-1 (Consumption on public property) be amended as follows:

From: It shall be unlawful for any person to consume any malt beverage or 
unfortified wine in or on any public street, sidewalk, alley or other public 
property within the city. Provided, however, it shall be lawful for any 
person to purchase and consume malt beverages at Indian Valley Golf 
Course and Burlington Athletic Stadium subject to and in accordance with 
all provisions contained in Chapter 18B of the North Carolina General 
Statutes and any and all regulations which have been or may be 
promulgated thereunder.

To: It shall be unlawful for any person to consume any malt beverage or 
unfortified wine in or on any public street, sidewalk, alley or other public 
property within the city. Provided, however, it shall be lawful for any 
person to purchase and consume malt beverages and unfortified wine at 
Indian Valley Golf Course, Burlington Athletic Stadium, Paramount 
Theater, the Historic Depot, Willowbrook Arboretum, and the Downtown 
Municipal Service District with the exception of the Lexington Avenue 
Municipal Building and surrounding grounds and parking lot, and the Davis 
Street Municipal Annex Building and surrounding grounds and parking lot, 
provided necessary permits and approval have been secured. 

It shall be lawful to purchase and consume malt beverages or unfortified 
wine at Regional Park (City Park) for city sponsored events at the annual 
Burlington Carousel Festival and in accordance with all provisions 
contained in Chapter 18B of the North Carolina General Statutes and any 
and all regulations which have been or may be promulgated thereunder.

Sec. 2:That all ordinances or parts of ordinances inconsistent or in conflict with this 
ordinance are hereby repealed.

Sec. 3:That this ordinance shall take effect upon passage.
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SECTIONIV-APPLICATION

Recreation & Parks i Traffic

Police Sanitation

Fire
‘ Finance

Cemetery & Grounds Q Public Information

Internal Use Only

Fees Paid
__$25.00 Application

[,1iiViii

—$25-°°Te“”’e""“ CityAdm.0ffice :1 Other

Set-u p

Setup Date Time '.§3’2 Day of Week L
Event Starts Date Time L‘.0 Day of Week .1}
Event Ends Date Time (‘Q :~:« Day of Week $5, .(§:1jDismantle/Take-Down Date Time 7 3 :3,”0 Day of Week

LOCATION

Name of Park or Facility/Routes/Streets

Media Contact Name:

(If differentthan Pub/ic

Contact) Telephone: ( ) Cell

10
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’

SUMMARY OF EVENT

BC3k,~2v*\3rl>L..uF1

Event :Qg’)A‘TVUC\C UQ \
Description +19‘ ‘V:‘r;,c;w~e, *‘~”j7~«ZS ?¥5Qg;g§~3nr‘«._>»i‘.3’;.(;§>:Q4-/V-q‘<f;‘§'i/~€LJ\e‘§c>‘v*

< Ker 'r~an e
A

Qxv .4»

3%C\\‘>Q \>r€.r9f”an <.‘:..~‘vv€<%iv¥<.;,3¢ 5* ‘ Q(UC??¢,'.S W
Admission

Information
cannot exceed

300

characters.

NCAdm’55’°" Admission _Yes i~No AnticipatedAttendance:Tota|
taxlawsmay

apply-

Event Category

E. Festival/Celebration
E Run
C March
E Parade
E Exhibits/Misc.
E Concert/Performance
e Farmers/OutdoorMarket3

_ Dance

:1 Other
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CITY OF BURLINGTON

TEMPORARY STREET CLOSING REQUEST
City Code Section 32-50

If requesting to close and/or block City Streets, the form below must be completed.

Name/Organization:wql‘:'§‘\~?~ Hkliali,;

Address: \77';:_::_’)\\.jv'*'.135- City/State: ~ r .2. Zip Code: Z'C>};};/5

Contact Number(s): :3;%'r.3~Ly;(’§»3—x D E1nail:C‘>.r;« x =1’I r"T<”;‘i) K ’‘

Reason for Street Closing: CD1)‘,y "W

‘ 4):“ ; 4 >
”

V .2???

Name of Street to be Closed:‘:'_\‘;;:\“)l"i;, 51”. «- x'/J,\}’',:‘',-’’'} ~. ~~:zi;>
"

m 9.» "ma

\\ ll""fl'u/"1 ‘ ' “C i ii ‘Eif - ' if) r

from Street to Street

mo.z,-;__3sT‘;:,m.<i<*7‘
, 4 . , ,., /7.

\ ‘
V

’_ /.on N» f ,
«

Z *1. from «()0 to l J \*C’.,%«—€/iv: ff
(Date) (Time) (Time)

Additional Comments:

Requirements:
0 Requests must be submitted to the City Manager’s office ten days prior to the event.

0 No obstructions shall be permanently placed within the right—of-waythat will block both lanes of travel. An

emergency access of one—lanewidth will need to be maintained free of permanent obstructions. Fire hydrants
shall remain unobstructed and means-of-egress from all structures within the requested area shall be kept clear.

0 Burlington City Code Ordinance - Chapter 15, Section 15-1 — Consumption on Public Property:

“It shall be unlawfulfor any person to consume any malt beverage
or unforti/iealwine in or on any public street, sidewalk, alley or other
public property within the City. ”

I certify that this request for a temporary street closing is for a “non-profit event.” I have read and

understand the above requirements:

Approved:
City Manager, Hardin Watkins

(Petitioner Name)

Date:
12
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Temporary Street Closing Policy Guidelines

City Manager Authority

1) City Manager may only consider and give approval of a temporary street closing for “non-profit
events.”

2) Duration of temporary street closing may not exceed six hours.

3) Temporary street closing request must be reviewed by the Police and Fire Departments to insure
that public safety will not be compromised.

4) No more than two City blocks may be involved in the closing.

5) Requesting organization or person must, prior to seeking approval, advise residents or businesses to

be affected by the closing that a closing will be requested from the City and be able to provide
names of contacted individuals or businesses to the City Manager and their comments, if any.

6) Requesting party shall be responsible for public security, if necessary, and shall also provide clean
up after the event, if necessary.

7) The City Manager may require evidence that the requesting party has liability insurance which
would protect the City from any claims arising out of the event or the use of the public streets for
such event.

8) The City Manager will not consider requests that are determined to be inconsistent with the overall
public welfare and safety of the City and its citizens.

9) Application for street closing must be made at least 10 working days prior to the requested event.

10) Puipose for the closing and the event must be one that will benefit the citizens generally or a

particular‘neighborhood.

11) City Manager cannot approve closings of roads or streets that are part of the State highway system.

12) Closing requests that fall outside of the above mentioned guidelines will be submitted to the City
Council for consideration.

13
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APPLICANTAND HOST ORGANIZATIONINFORMATION
V

A written communication from the Chief Officer of the Host Organization authorizing the applicant and/or
professional event organizer to apply for this Special Event Permit on their behalf must be submitted with
your permit application.

Host Organization

Chief Officer of Host
Organization

ApplicantName Q’{V($\‘€
Street Address: E’

City: State ML Zip L; sZ;.§..,.»
H,

‘)5
T‘‘::(»£3, ,

Telephone Day: Cell?) (,_0(‘,~*§U,.—‘Z’>‘”)1r$OEvening

Email: ()tr\c3_1.}i€,l‘::c:llr'b'T® ?f\;*r\a\.%‘i, ;“‘.,;~m

Please list any professional event organizer, event service provider, or commercial fund—raiserhired by you that is
authorized to work on your behalf to plan, produce, and/ormanager your event.

Name

Street Address:

City: State Zip

EveningTelephone Day: Cell:

Yes No

CID

EIEI

Is this an annual event? How many years has this event taken place?

Is your event part of a larger marketing campaign? (i.e. Dicken’s Christmas, Burlington
Carousel Festival)

Ifyes, please list

14
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SITEPLAN/ROUTEMAP

Your event site plan/route map must be submitted and include but not limited to:

An outline of the entire venue including the names of all streets or areas that are part of the venue and the
surrounding areas. Ifthe event involves a moving route ofany kind, indicate the direction of travel and all street
or lane closures.

The location of all stages, platforms, scaffolding, bleachers, grandstands, canopies, tents, portable toilets,
booths, beer gardens, cooking areas, trash containers and dumpsters, and other temporary structures.

The location of fencing, barriers and/orbarricades. Indicate any removable fencing for emergency access.

The location of first aid facilities and emergency management vehicles.

A detailed or close-up of the food booth and cooking area configuration including booth identification of all
vendors cooking with flammable gases or barbecue grills.

Generator locations and/orsource of electricity

Placement of vehicle and/ortrailers

Identification of all event components that meet accessibility standards

Other related event components not listed above

NARRATIVE

Please provide a narrative and timeline of your event. You may provide this information as an attachment if
necessary.-

SECURITY

All proposals must be reviewed by the Police & Fire Departments to ensure that public safety will not be compromised.

It is required that Burlington PD work the event.
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Burlington Police Department
Extra Duty Employment Agreement

Requestor: E H
Date:

Address: )2, 3)

Phone:(ce||) (other)2

Location of Assignment:

Description of Assignment:

-

' J 00*
Datetobeworked:

I

Hours to be worked from:
i

* "r l '7‘

Rate per Hour:

Total of hours worked:

Additional Information:

All Requestors will be provided the following information. Receipt of this information will be
acknowledged by signature and date below.

16
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The Burlington Police Department is NOT required to provide off duty law enforcement officers for extra duty

employment. Approval to employ off duty officers will not be granted to any person, firm, or organization whose
officers, members, business, or operations are questionable for any event of a potentially compromising nature. It is

further understood that the officers performing extra duty employment are members of an emergency service

organization and are therefore subject to immediate recall to duty in the event of a general emergency situation. The
Burlington Police Department will not be held responsible in the event an emergency situation arises and the Police
Officer is not able to perform the extra duty employment. Officers hired for extra duty employment are restricted to

performing only acts, which are supported by law and comply with all state laws and both city and/orcounty

ordinances. Officers are subject to all rules and regulations of the Burlington Police Department and must conduct
themselves according to the Burlington Police Department's standards at all times.

All officers will be compensated at the salary rate set by the Burlington Police Department. Working times for extra duty

assignments will be rounded to the nearest half-hour. All officers will receive a minimum of three (3) hours pay for all
events regardless of actual time worked. At the approval of the Chief of Police or his/herdesignee, assignments may be
scheduled for less than three (3) hours. If an employer fails to compensate an officer under this requirement, the
Burlington Police Department may revoke the employer's privilege to hire officers for extra duty employment.

The Burlington Police Department, or the assigned officer(s) must receive extra duty cancellations at least two (2) hours
prior to the officer's reporting time. If a cancellation is received after the two-hour deadline, the employer is

responsible for paying the officer involved for a minimum of three (3) hours. If an employer fails to compensate an

officer under this requirement the Burlington Police Department may revoke the employer's privilege to hire officers for

extra duty employment.

All extra duty employment transactions between officers of the Burlington Police Department and outside employers
shall be considered private transactions even though facilitated or approved by the Burlington Police Department

designee. This request and approval to employ off duty officers shall not be considered a contractual arrangement

between the outside employer and the Burlington Police Department. The Burlington Police Department or his
designated representative may cancel approval of extra duty employment at any time without cause. If this request is

for continuous employment, the request must be renewed and submitted annually for approval.

In consideration of the mutual premises of the parties, the requester does hereby indemnify and hold
harmless the City of Burlington, the Burlington Police Department, and its officers, employees, successors and
assigns from any and all suits, claims, damages, including attorney's fees, arising in any way out of this
Agreement and the work performed hereunder.

Extra-Duty Employer: WILL__ WILLNOT__

PROVIDE WORKER”SCOMPENSATION BENEFITS.

THE UNDERSIGNED REQUESTORIS HEREBYAPPLYING FOR APPROVAL TO ENGAGE THE
SERVICES OF OFF DUTY LAW ENFORCEMENT OFFICERS OF THE BURLINGTON POLICE
DEPARTMENT.

ACKNOWLEDGEDBY:

DATE:
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ENTERTAINMENT8: RELATEDACTIVITIES

§Yes§Nol

l

Are there any musical entertainmentfeatures related to your event?

Ifyes, complete the following information or provide an attachment listing all bands/performers, type of
music, sound check and performance schedule.
0 Number of Stages 0
0 Number of Performers/Bands
o Performer/Bandname and music type %f$w

Will the event need power?
; There are limitations on power throughout thedowntown area. Generators are recommended.

Will sound checks be conducted prior to the event?

Ifyes, Start Time: FinishTime:

Will sound amplification be used? No

Ifyes, Start Time: FinishTime:
l

Please describe the sound equipment that willbe used for your event.
I

Will inflatables or similar devices be used at your event?
Ifyes, please describe: l‘(‘\

*Note: Insurance requirements mus e met in order to offer this activity.

Does your event include the use of fireworks, rockets, lasers, or other pyrotechnics? NO
Ifyes, please describe:
*Note: These requests will be subject to the approval of the Burlington Police & Fire Departments in conjunctin
with State Laws governing this type of activity.

Willyour event include the use of any signs, banners, decorations, or special lighting? fa){_>
Ifyes, please describe:

Will you be marketing your event? "‘I‘:Q(_a€—Im¥_.‘T\'y\g,€;¢g)~€},&_}‘j':§_.’
Ifyes, you must provide samples of communications that will be distributed to impacted residents,
businesses, schools, places of worship and other entities.
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ALCOHOL i

when serving alcohol, state laws apply to all dispensing and sale of beverages.

*NOTE:Ifalcohol will be a part ofyour event, you will be required to fillout the proper informationon the following pages.

Yes No

M Does your event involve the use of alcoholic beverages?D If yes, please check all that apply:

Free/HostAlcohol

)4\ Alcohol Sales

Host & Sale Alcohol

Beer

Please describe your security plan to ensure the safe sale or distribution of alcohol at your event.

1 L»>\.\\bavxe. 2’

Alcohol consumption will be in the designated area and a map of that area must be included in the
permit application. The area of consumption cannot deviate from the mapped area as indicated in
the application. A brief narrative describing the consumption area shall accompany the map. The
request to serve alcohol must meet all guidelines set forth on pages 3-6.
Burlington Police Officers will be required to be hired through the Extra Duty process for all
alcohol related events. Host/Sponsoring organization will be responsible for all payments due to
the officers working based on the Extra Duty contract here within.
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INSURANCEREQUIREMENTS

Please provide the following information of the responsible party, caterer and organization:

\~h5lo?‘\'¥e//l/\’¢Q'4:O\/\I Name of Insurance Agency:

Address:

City State Zip

Telephone Day

Evening

Cell

I Name of Policy Holder:
' Required Policy Amount:

' Policy Number

I Policy Type

* All insurance requirements from page 5 must be met prior to application approval.

A certificate of liability listing the City of Burlington as the ’’additional insured” must be presented to the representing city agent
for approval as stated on page 4 of this document.
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V

FOOD CONCESSIONSOR PREPARATION

Vendor/Catering
Contact 1. Name:
(If differentthan Public

Contact) Telephone: ( ) Cell

2. Name:

Telephone: ( ) Cell

Web Address

Email Address

All food preparations, storing, cooking and serving must meet the regulations set forth by the Alamance County Health
Department and the State of North Carolina. See Page 7 for cooking regulations from the Burlington Fire Department. All
regulations set forth must be followed.

Yes No

Q Does your event include food concession and/orpreparation areas?

Ifyes, please describe how food will be served and/orprepared:

gm mm. ’5?o0é Jwuc.,\<.,:~L06 "?ll col »e‘c>rJa;.ls;,.h

Yes No

D me,Do you intend to cook food in the event area?

Gas

Electric

Charcoal

Other (specify)
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PORTABLERESTROOMS

You are required to provide rest room facilities at your event, unless you can substantiate the sufficient availability of both ADA

accessible and non—accessib|e facilities in the immediate area of the event site which will be available to the public during your

event

Yes No

E Q Do you plan to provide portable rest room facilities at your event?

If yes: Total number of portable toilets \ l\r\g 2/
Z: a$\<:<;>"t\ow~<:.2, lrxsééeha"If no, please explain:

Rest Room Company:

Contact Name: Number

Equipment Setup: Date Time

Equipment Pickup: Date Time
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SANITATION & RECYCLING

The City of Burlington will provide the option to rent city trash and recycling carts for approved special events. It will be

determined by City staff whether a roll-off dumpster will be required for your event.

All approved applicants are responsible for providing a safe and clean atmosphere during the event. The requesting applicant

shall be responsible for the proper disposal of all trash and recyclables generated during the event. All receptacles for the

collection of trash and recyclables as well as the disposing of such contents shall be the applicant's responsibility. No garbage will

be permitted to be left on any streets and/or sidewalks within the approved area.

Name of Event Coordinator overseeing garbage: ml\“~-.-\ c.
II

4

Contact Numbers: Cell:'3fI{:’I\s£9'-"' Lgkiwi) Other:

Number ofTrash Cans

Number of Trash Cans w/ Lids ‘ I93

Number of Dumpsters w/Lids
(One for every increment of 400 people)

Number of Recycling Containers

Please describe your plan for cleanup and removal of recyclable goods, waste and garbage during and after your event.

I »_um
pg

'C.\~emrx
—-l~W‘3.-?‘-_;~.“r\Lei’-‘»f"\'SbJl'ilr\<>LJ+L/tdfp ‘SC ‘lqt/5 Qo~_;’~.

,,~
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AFFIDAVITOF APPLICANT

I certify that the information contained in the foregoing application is true and correct to the best of my knowledge and
belief that I have read, understand and agree to abide by the rules and regulations governing the proposed Special Event

under the City of Burlington Municipal Code and I understand that this application is made subject to the rules and
regulations established by the City Council and/orCity Manager or the City Manager's designee. Applicant agrees to

comply with all other requirements by the City, County, State, Federal Government, and any other applicable entity

which may pertain to the use of the Event venue and the conduct ofthe Event. In the event that a possessory interest

subject to taxation is created by virtue ofthis use permit, I agree to pay all possessory interest taxes and the City shall
not be liable for the payment of such taxes. I further agree that the payment of any such taxes shall not reduce any

consideration paid to the City pursuant to this use permit. I agree to abide by these rules, and further certify that I, on

behalf of the Host Organization, am also authorized to commit that organization, and therefore agree to be financially

responsible for any costs and fees that may be incurred by or on behalf of the Event to the City of Burlington.

/‘*1
‘Vi

I".‘\ .

Print Name of Applicant/Host Organization I’ l

Title: ( 3 ;J‘v"\.:~€;’,YI K-5“‘>.rt:r:%i,,
?lm‘,

. II‘ t
'

Signature: s. B‘. ' ""”"'I‘:‘<»-.w«’*2,
9

Date: l\' \C.}.,.‘«.'..lr'3,4-—l,Z()l‘~.2.5?

Print Name of Professional Event Organizer

Title:

Signature:

Date:
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Thank you for completing your Special Event Permit

Application. Beforeyou submit your application to the City

of Burlington, please make sure that the following steps

have been completed”

Have

V

you....

‘*:»,Signedand dated your application?

‘E’
>.

Attached your event site plan and map?

\
Attached your event security plan?

Attached a copy of your accessibility plan?

Attached your Certificate of Insurance? amInclude any County, State, Federal or City of Burlingt permits that may be required to hold your event in the

selected venue?—shouldinclude alcohol permits, fire permits etc.

Please submit your COMPLETED application in person to:

Burlington Recreation & Parks

Attn: LisaWolff

1333 Overbrook Road

Burlington, NC 27215

For additional questions, comments or concerns, please call 336-222-5030.

Any reproduction or re—printingof this manual requires the permission by the City of Burlington Department of Recreation & Parks
Source—San Diego, CA — http://www.sandiego.gov/specialevents/pdf/planningguidepdf
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